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We created this manual to enable you with the knowledge and tools to
manage and optimise your own WordPress site effectively.

For expert support or personalized training, visit
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About This Manual

Welcome to the WordPress Manual for websitedesign.co.za clients. This guide is intended for anyone responsible for
managing a WordPress website, whether youdbdre a beginner
confidently navigate and maintain your site with practical, step-by-step instructions.

Who Should Use This Manual?

This manual is ideal for website owners, content managers, or anyone tasked with updating and maintaining a basic
WordPress website. No prior technical knowledge is required; we 6 ve kept the | anguage si mpl
understand. Whether you're editing content, wupdating you
security measures, this guide will provide you with all the necessary information.

What 6s Covered?

Youdl | find everything you need to manage your WordPress
customi zing your sitebds appearance and ensuring robust s
installing plugins, and managing content.

How to Use This Manual

Start with the basics if youdre new to WordPress, or jum
a particular task. Each section is organized to make it easy for you to find the information you need quickly. We also

added a table of contents to assist you in navigating through topics. We encourage you to explore the entire manual to

get the most out of your WordPress website.

% By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information 2
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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How To Log In

To log into your WordPress website, you need to use a browser. Start by opening your browser and in the address bar
(not the search bar) - type in your website URL followed by /saonline-login/.

Example: https://www.websitedesign.co.za/saonline-login/

You will be greeted with the following screen:

Username or Email

Password

Remember Me

Once you get to this screen, you will be asked to log in using a
username and password. If your website was designed by one of our
developers, you can find these login credentials using 2 methods. Enter

your

user name

and paeword and

You can find the username and password on the bank and close
email that was sent to you when we closed off your project.

You can
find
them on
the
project
log
attache
dto
your
bank
and
close
email.

Dome
{wnw [

Client
(Where

Back
log in

Userr

Pass\

M EEEEEEsEEEEsEEEEREAE .
msssss

Congrats - we're done! WD 0000000 - Wesley (https://www.websitedesign.co.za) B&C

DW Dylan - WebsiteDesign.co.za <dylan@websitedesign.co.za>

) Reply | % Replyal

To dylan@websitedesign.co.za

* Google — www.g.page/ifCRXrCSFo1ThZEBkireview
= Facebook - www.facebook com/websitedesianZ Alreviews/ ?ref=page_internal

= SA Online Management - www saonline africafeedback html

Please read through these impertant details below and keep save them in a safe place —

cl i

c k

> Forward

Mon 8/5/2024 3:30 PM

Host Name
Domain

Important

User manual
Maintenance & Training
Web Marketing

. hitps:fiwww.websitedesign.co.
- Feel free to pop Wes an email for our options — wes@websitedesign.co.za
- Feel free to pop Wes an email for our options — wes@websitedesign.co.za

- WebsiteDesign.co.za

- www websitedesign.co.za
Backend legin link. ............5..
i| Username:

:| Password

yeworehsiedesian.cezalsaonline-login/

- wesley 2 )
- zZpPexo2eal@ i Username) & Password)

Update your password on a regular basis

Login to the backend of your website on a regular basis to check for software updates.
back

How to - hitps:/fwr i ign. co.
Client Zone - hitps: itedesign.co.zalcli

wyoursite.html

t
one. htm|

one.himl (and attached

b

By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or

misleading information. Use this document at your own risk.


https://www.websitedesign.co.za/saonline-login/

WEBSITE .co.za

THE PROFESSIONAL, FAST & FRIENDLY CHOICE FOR WEBSITE DESIGN Using Divi Builder

WordPress Dashboard

Once you log into your website you will be greeted with your WordPress dashboard (back-end). This is where you can
manage and change settings on your website It is important to understand the basics of the interface before you make
any changes as one wrong setting could potentially break your entire website.

'@2‘ A Elementary School < 9 B + New l'l Howdy, websitedesign [l

Screen Options ¥ Help v
@ Dashboard
WordPress 6.6.1 is available! Please update now.
Home
Updates (9
(R Dashboard

Post: R >}
A posts Warning! Migration Almost Complete!
9: Media Plugin(s) listed here have been deactivated during installation to help prevent issues. Please activate them to finish this migration:

WPS Hide Login

I Pages

¥ cComments
X Dismiss

A Projects

DF Popups

Welcome to WordPress!

Appearance g
i Learn more about the 6.5.5 version.

Plugins (6

Users

Tools

Settings

This interface might seem overwhelming at first, but once you understand each tab and how to navigate through your
dashboard, everything will become much easier to manage. The tabs on the left may differ from yours as each website
is unique. But most of them will be similar. Below we have compiled a list of all the tabs that we use daily. You will
notice webve | eft out ampbrtanv/ beifg usechveryoftens t hey ar e not

@ Dashboard

This tab showcases everything going on inside a single window. From updates to
site health to website performance to news. Use this tab to get an overview of
Home w h a hapening on your website.

Update59 TippNotice the red circle next to fiUpdates
need to be taken care of.

* Posts

All Posts

Here you can manage all your articles/blog posts. You can add, delete, and edit
blog posts here. You can also manage your categories for different types of articles
as well as set search phrases (tags) for your blog posts.

Add New Post

Categories

Tags

w By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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W

n,] Media

Library
Add New Media File

DF Media Categories

Here you can create all your
website. The most common
fservicesq ftontactg etc. You can
here.

«CO.Za

All your visuals for your website are stored here. You can upload, delete and
manage all images, videos, documents, and audio files here. It is important to
note that if you use an image on your website and you delete it in this tab, your
image will no longer display on the front end.

Tip: Always resize your images to under before you upload them. Big
image files will slow down your website tremendously. Image resizer link:
https.//bulkresizephotos.com/en?preset=true&type=filesize&filesize=871000/

B Pages

website pages that will be displayed on your
pages are the iHome pageq fabout usg
manage, edit, delete and create new pages

All Pages

Add New Page

Tip:Creating pages doesnot
DF Page Categories be added to the menu. You will have to

manually add it after you are done

creating your page. Navigate to the

Customization of this manual to see how you can accomplish this.

Comments originate when someone comments on your blog post/article or
leaves a review on a product. These comments will be shown in this tab. You
can manage, edit, delete and reply to
comments using this tab.

X Appearance

The appearance tab allows for multiple

Themes (2 customization of your website. Here you
can set the page title, add a favicon,
Patterns manage your menus, manage widgets,
manage your theme, modify your theme
Customize files, and a lot more.

Widgets

Menus
Background

Theme File Editor

By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or

misleading information. Use this document at your own risk.
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W

K¢ Plugins 6

Installed Plugins
Add New Plugin

Plugin File Editor

f’ Tools

Available Tools
Import
Export

Site Health (2

Export Personal Data

Erase Personal Data

By accessing this document, you agre

provided. While efforts are made to

«CO.Za

Here you can manage all your WordPress plugins. Plugins are packages of

code that extend the core functionality
booking system on your website: You would navigate to this tab and search

for a bookings plugin to add to your website.

Tip: Having too many plugins may slow down your website. Try to use only
the necessary ones. Plugins that are not being used, simply delete them.

.ﬂ Users

You can manage all your registered users

in this tab. Users who signed up to your

website. Users who were added as

Add New User administrators can also be viewed and
managed in this tab.

Profile

All Users

The tools tab is a technical area where you can import and export WordPress

files and troubleshoot the websitebs hea
usingthi s tab. | f anything serious is wrong
cont act us for assistance. You wonot use

Settings
Consider this tab the same as your

General cell phonedés settings. He
manage settings on your website. This

Writing includes:

Reading

Discussion

Media

Permalinks

bout the accuracy or completeness of the information

Pr]vacy are not responsible for any errors, inaccuracies, or
at your own risk.
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1 Website title
1 Permalinks

1 Date and time format

Using Divi Builder

1 Website language (not front-end).

1 Image sizes
1 User avatars

T And alot more.

Easy WP SMTP

This is a tab added by a plugin that we use during our development stage. It
simply improves email delivery through your WordPress website. It consists of

technical settings. It is recommended not to change the settings in this tab.

Settings
Should you change anything i your contact form may not work correctly.

Send a Test
Email Log plugin tab.

Email Reports

Tools

@® D

As this manual focuses
this was also added to the
Divi builder and its

your header and footer

on WordPress development using Divi,

Dashboard

. settings. You can also edit and design
Theme Options

Theme Builder builder used to create your website. If you
your website was built using a different

Then

Role Editor

Divi Library

Support Center

w By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.

list. Here you can view and manage the

here using the oO-ftheme

Tip: Some plugins may add additional tabs to your \
where you can change settings for it. This is a great
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How To Back Up Your Website

It is important to keep backups of your website in a safe and secure environment for when something goes wrong, you

can always revert to a backup and restore your website to its original state. An example would be: if you accidentally

del eted a page or changed a setti ng.Rastodngdmackdptcanlsaveoyou h o w t
from these troubles and challenges.

We recommend using UpdraftPlus as it offers extensive features that make it very convenient to create and
manage backups. Additionally, we offer secured backup services. For more information, please visit
https://www.websitehosting.co.za/websitehosting websitedesignbackupservice.html

1. Navigate to Plugins > Add New.

@A Elementary School <& 9 P

Appearance

Installed Plugins
Users Add New Plugin
Tools Plugin File Editor
Settings
General

Writing

2. Inthe searchbarontherighthand cor ner Updefda.r cyouf owi Il see that Updr
plugin that appears. Make sure you install the plugin by UpdraftPlus.Com.

Search Results ~ Featured ~ Popular ~ Recommended  Favorites | Keyword \é ‘[ Updraft X ] H
— SRR i
/ 24 items
UpdraftPlus: WP i | instaliNow | WP-Optimize — Cache, Tl s
Backup & Migration | — : Compress images,
. More Details . More Details
Plugin Minify & Clean

database to boost page
speed & performance

Updraﬂpth Backup, restore or migrate your WPOptirer

WordPress website to another host
or domain. Schedule backups or
run manually. Migrate in minutes.

By UpdraftPlus.Com, DavidAnderson optimize images, clean your
tasssssssssssssssssssssssssssssssssss o database and minify for maximum

Get caching and more with this
powerful cache plugin. Cache,

performance.

By David Anderson, Ruhani Rabin,
Team Updraft

________ A

Make) sure)it'sjuploaded by/this)author;

(7,610) Last Updated: 1 month age (2,312) Last Updated: 1 month ago
ool/wp-admin/about.php RESHENE v Compatible with your version of WordPress 1+ Million Active Installations v Compatible with your version of WordPress
w By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information

provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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3. Once youodve pilnusgtianl,| eidt twhiel | ask Activatedt.o acti vate it
Search Results ~ Featured  Popular Recommended  Favorites ‘ Keyword v H Updraft ‘
24 items

Activate)the plugin:,

WP-Optimize - Cache, Install Now |

UpdraftPlus: WP : i
Backup & Migration ;'"M""D""\ ..... : Compress images, Vore Detal
Plugin ore betalls Minify & Clean ore betals

database to boost page

kup, - . N e -
UpdraftPlus gackup,restore o migrate your WPOptimize  speed & performance

WordPress website to another host

or domain. Schedule backups or Get caching and more with this
run manually. Migrate in minutes. .
powerful cache plugin. Cache,

By UpdraftPlus.Com, DavidAnderson optimize images, clean your
database and minify for maximum

performance.

By David Anderson, Ruhani Rabin,
Team Updraft

(7,610) Last Updated: 1 month ago (2,312) Last Updated: 1 month ago

3+ Million Active Installations v Compatible with your version of WordPress 1+ Million Active Installations v Compatible with your version of WordPress

4. Once the plugin is activated, anewsub-t ab wi | | Settjngse Bavigaterno Séttings > UpdraftPlus
Backups.

General

Writing
& Easy WP SMTP

Reading

‘1‘ Yoast SEO Discussion

- Media
[ DiviFlash

() Dvi

"f} Duplicator (1 UpdraftPlus Backups

Permalinks

Privacy

) A HementarySchoodl &9 B + New §d  UpdmaftPlus Howdy, websitedesign [l

~ ruse

0] Media UpdraftPlus Backup/Restore

Comments UpdraftCentral is a highly efficient way to manage, update and backup multiple websites from one place. Get UpdraftCentral

Pages @ Introducing UpdraftCentral Dismiss

Projects

DF Popups UpdraftPlus.Com | Premium | News | Twitter | Support | Newsletter sign-up | Lead developer's homepage | FAQs | Mere plugins - Version: 1.24.4

Appearance Backup / Restore  Migrate / Clone = Settings ~ Advanced Tools  Premium / Extensions

S Bl Next scheduled backups:

Users.
Tools .
Files: Database:
B Settings Wed, August 7, 2024 05:12 Wed, August 7, 2024 05:12 Backup Now
: Tue, August 6, 2024 15:24 Add changed files (incremental backup)
Last |Og message: Download most recently modified log file
w By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information

provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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1. Navi gat eSettingsot i ea bi

Welcome to UpdraftPlus! To make a backup, just press the Backup Now button. To change any of the default settings of what is backed up, to configure scheduled backups, (]

to send your backups to remote storage (recommended), and more, go to the settings tab.

UpdraftPlus.Com | Premium | News | Twitter | Support | Newsletter sign-up | Lead developer's homepage | FAQs | More plugins - Version: 1.24.4

ey

Backup / Restore Migrate / Clone

RE——

Settings * Advanced Tools Premium / Extensions

Next scheduled backups:

Files: Database:
Nothing currently sch€duled Nothing currently scheduled Backup Now

nisaels Tue, August 6, 2024 14:56 Add changed files (incremental backup) ..

2. Scroll down until you see the remote storage options.

@ ElementarySchool € 9 B + New WA  UpdraftPlus

Howdy, websitedesign .
Appearance
¢ Plugins 6
To fix the time at which a backup should take place, (e.g. if your server is busy at day and you want to run
Users overnight), to take incremental backups, or to configure more complex schedules, use UpdraftPlus Premium
Tools
3 Settings Choose your remote storage
(tap on an icon to select or ‘ ') UpdraftVault [ FTP | S3-Compatible (Generic)
unselect):
e . ®
Dropbox =] Microsoft Azure €&} pCloud
Amazon S3 [ SFTP / SCP =) OpenStack (Swift)
m Rackspace Cloud Files { > Google Cloud DreamObjects
UpdraftPlus Backups ‘
Google Di
& Google Drive ‘s Backblaze Email
Easy WP SMTP
¥ Yoast SEO & Microsoft OneDrive W WebDAV
5 DiviFlash You can send a backup to more than one destination with Premium

By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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3. We recommend making use of & Google Drive to save your website backups. You can save it to
your web server storage however, it is not recommended. If your web server storage runs out, your
website and email s maGoogsetDovyedo wamdck i hgl | Swl telce @GHr ompt s
Google account. Make sure to tick all the boxes that Google displays to ensure that you give sufficient
permissions to Updraft, allowing it to add website backups to your & Google Drive.

ol 9 New UpdraftPlus Howdy, websitedesign [l

Plugins (6

To fix the time at which a backup should take place, (e.g. if your server is busy at day and you want to run

Users overnight), to take incremental backups, or to configure more complex schedules, use UpdraftPlus Premium
Tools
Settings Choose your remote storage w -
(tap on an icon to select or @ UpdraftVault ? [ FTP [ $3-Compatible (Generic)
unselect):
c Dropbox == Microsoft Azure pCloud
" Amazon's3 I sepy/sce 8. openstack (swift)
a Rackspace Cloud Files o Google Cloud DreamObjects
UpdraftPlus Backups giansnanes — F—— y
) @hdg and. gg\nnegt;!ourf & Google Drive “; Backblaze Email
Mt Google)Account: . ——
Yoast SEO & Microsoft OneDrive u WebDAV

DiviFlash You can send a backup to more than one destination with Premium.

4. Once you successfully linked your Google account, you will be prompted to the following screen.
Cl i €oknpléte Setupo .

UpdraftPlus

To complete setup for Google Drive press the button below. This will take you back to the
UpdraftPlus settings on *he site https://wdprev.co.za. You will then be able to send backups to
Google Drive.

QL CETTEL R REVEREIREN hitps://wdprev.co.za/dylan/school/wp-admin/options-general.php?action=updraftmeth [ ¥2)

us)

Complete setup

By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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5. Now |l etds create a s chedbatkepyol webditaiop a weeklybasis.o mat i cal |

Navi gaSetingsio aind set the following val ues

Files backup schedule: Weekly and retrain this many scheduled backups: 12

Database backup schedule: Weekly and retrain this many scheduled backups: 12

() @A ElementarySchool & 9 P + New B4  UpdraftPlus Howdy, websitedesign [l

» Projects

UpdraftPlus.Com | Premium | News |

Backup / Restare——iigrater-cline

sign-up | Lead developer's homep:

DF Popups |
s A‘!:Ivanced Tools Premium / Extensions
¥ Appearance

K Plugins @ Files backup schedule:

e Users

& Tools Database backup schedule:

Settings
To fix the time at which a backup should take place, (e.g. if your server is busy at day and you want to run

General

overnight), to take incremental backups, or to configure more complex schedules, use UpdraftPlus Premium

Choose your remote storage

(tap on an icon to select or ( '} UpdraftVault M fe [ s3-Compatible (Generic)
unselect):
:: Dropbox ag Microsoft Azure (O) Cloud
X pl . p
Ui Plus Back
poafiihus Backups Amazon S3 | SFTP / SCP b OpenStack (Swift)
& Easy WP SMTP
- oo —

6. Cl i gakeon at the top right <corner

& @A ElementarySchool © 9 B + New 4  UpdraftPius Howdy, websitedesign [l
A Projects Py

UpdraftPlus.Com | Premium | News | Twitter | Suppor letter sign-up | Lead developer's homepage | FAQs | More plugins - Version: 1.24.4 : e Gy
DF Popups H

Backup / Restore Migrate / Clone Settings Advanced Tools Premium / Extensions
2 Appearance

£ Plugins @& Files backup schedule: Weekly v | and retain this many scheduled backups: | 12

e Users

# Tools Database backup schedule:
B Settings

overnight)

Choose your remote storage

(tap on an icon to select or ( '] UpdraftVault [ FTP [ $3-Compatible (Generic)
unselect):
g Dropbox B Microsoft Azure @ pcioud
Upditelus Rackiips Amazon S3 B sFre/scp B Openstack (Swift)

& Easy WP SMTP

And youbre done! Youbve successfully created a
weekly basis on your Google Drive.

By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information

provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.

- Version: 1.24.4 Save Changes

schedu
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Create A Manual backup

1. Letds create a manual backup before we start making
dashboard, navi Baakugp/Rbsaoted t a bt h Badlkdug Nowae k i
) N raftP) H on Il
UpdraftPlus Premium: easily migrate or clone your site in minutes Dismiss

‘ E E Copy your site to another domain directly. Includes find-and-replace tool for database references. Get Premium
e -

Files: Database:
Sl Wed, August 7, 2024 05:12 Wed, August 7, 2024 05:12 Backup Now i
H E
Tue, August 6, 2024 15:13 Add changed files (incremental backup)....

Last log message:

1. Itwill ask you what you would liket o backup, simply ti ck Badklip Nowoe. box es

UpdraftPlus - Perform a backup B

Take a new backup
Include your database in the backup (...)
tnclude your files in the backup (...)

Bend this backup to remote storage (...)

e EEssssmmssssssmmm=ss

i)nly allow this backup to be deleted manually (i.e. keep it even if retention limits are hit).

Backup Now Cancel

*
.
=
"
"
"
=
=
=
L)
.

amsmsmsssssssnannannnnt

By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information 14
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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2.1 f youdve done it correctly, you should see it star

minutes to complete.

() @ ElementarySchool &9 B + New §d  UpdraftPlus Howdy, websitedesign .

> Projects

UpdraftPlus Com | Premium | News | Twitter | Support | Newsletter sign-up | Lead developer's homepage | FAQs | More plugins - Version: 1.24.4

DF Popups

Backup / Restore Migrate / Clone Settings Advanced Tools Premium / Extensions

Next scheduled backups:

Files: Database:
Wed, August 7, 2024 05:12 Wed, August 7, 2024 05:12 Backup Now

Add changed files (incremental backup)._...

Tue, August 6, 2024 15:18

Backup)in progress

UpdraftPlus Backups Last log message:

asy WP SMTP

NUN avant Cacld nad acl sNanal ahat dicl cma Aumdeafbindii frlaee omedenfbnlios mhem (As NE 1E-10;

3. Once your website completes the backup process, you will then be greeted with the following screen.
Here you can manage your backup. You can choose to restore it, delete it, or download individual

parts of your backup.

@ Elementary School <9 B + New EA  UpdraftPlus Howdy, websitedesign [l

Download most recently modified log file

Last log message:
The backup succeeded and is now complete (Aug 06 15:19:13)

Media

i Existing backups @

& More tasks: Upload backup files | Rescan local folder for new backup sets | Rescan remote storage

UpdraftPlus Backups

& Easy WP SMTP

Backup date Backup data (click to download) Actions
¥ Yoast SEO E
5 DiviFlash : Aﬂl.lg:ﬁ, 20241518 Database Plugins Themes H Uploads Others ‘ View Log
G Divi
f‘,} Duplicator @ Actions upon selected backups Select all ‘
) @l K enssnsssssansssssassasssSRSSASSASSASASSRRRSASSASSARSASSARAAAS RS RS RAAAAAA A AR A A A AA A SRS A A A AA A S AR S A A A A A S A SSRS A AS A SAAAAA AR AR RRS
Thatdéds it! Youbve successfully created wongyoddar st back
always revert to this backup and restore your website to its previous state.
w By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information

provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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How To Restore A Backup

There are various reasons why you would want to restore your website to a previous state. An example would be: if
you accidentally deleteda page or content andbydimactionti ok nywulmowetbsitme cr
giving many errors. Restoring a backup would save a lot of time and reverting the website to a previous state.

1. Navigate to Settings > UpdraftPlus Backups.

General

Wiriting

& Easy WP SMTP _
Reading

"‘ Yoast SEO Discussion

- Media
[ DiviFlash
Permalinks

() Divi .
Privacy

'rf? Duplicator (1 UpdraftPlus Backups

2. Int h Backup/Restoreo t ab, scroll down until you see your exis
l'ist (we only have one f or tRebsteredd ebnuotntsotnr.ati on) and cl

() @A ElementarySchool & 9 B 4 New W4 UpdraftPlus Howdy, websitedesign [l

# Tools
B Settings
Last Iog message: Download most recently modified log file
Working binary zip found: /usr/bin/zip (Aug 06 15:24:36)
Existing backups €)
UpdraftPlus Backups More tasks: Upload backup files | Rescan local folder for new backup sets | Rescan remote storage
& Easy WP SMTP
Backup date Backup data (click to download) Actions
4 Yoast SEO r y
oo [
{:} Duplicator @ Actions upon selected backups Select all
o ’ s Get Version 6.6.1
w By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information

provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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3. You will be asked to choose the type of tiles that you would like to restore. Select all of them to restore the
entire websiNexto. Then click

UpdraftPlus Restoration — Restore files from: Aug 06, 2024 15:18

Restoring will replace this site's themes, plugins, uploads, Choose the components to restore:
database and/or other content directories (according to what is o - .
contained in the backup set, and your selection). Choose the 2d P!"9'“5

0y

components to restore: E : Tgaemes

i (@) Upload
Do read this helpful article of useful things to know before : ? oacs
restoring. 1 v Ozthers

i (v) Database

. \

yammnnne
anmnnnat

4. Wait a moment for the files to download from your Google Drive (or web server) . Once the completes the
downloading process, you will be greeted with a few warnings. Simply ¢ | | Re&tordd .

UpdraftPlus Restoration — Restore files from: Aug 06, 2024 15:18

Retrieving (if necessary) and preparing backup files...

The backup archive filessgave been processed, but with some warnings. If all is well, then now press Restore again to proceed. Otherwise,

cancel and correct any prob!

Backup of: https://wdprev.co.za/dylanMsghool (version: 6.5.5)

Warnings:
(1] g

* This database backup has the following non-core
wpgran_ak_stats, wpgran_ak_storage, wpgran_ak_users, wpgr:
wpgran_links, wpgran_options, wpgran_postmeta, wpgran_posts,

ress clatabase tables excluded: wpgran_ak_params, wpgran_ak_profiles,
keeba_common, wpgran_commentmeta, wpgran_comments,
an_term_relationships, wpgran_term_taxonomy,
wpgran_termmeta, wpgran_terms, wpgran_usermeta, wpgran_users, wp wiblockediplog, wpgran_wfblocks7, wpgran_wfconfig,
wpgran_wfcrawlers, wpgran_wffilechanges, wpgran_wffilemods, wpgran_wfhit: ran_wfhoover, wpgran_wfissues,
wpgran_wfknownfilelist, wpgran_wflivetraffichuman, wpgran_wflocs, wpgran_wflogi pgran_wfls_2fa_secrets, wpgran_wfls_settings,
wpgran_wfnatifications, wpgran_wfpendingissues, wpgran_wfreversecache, wpgran wfsnipegche, wpgran wfstatus,
wpgran_witrafficrates, wpgran_yoast_indexable, wpgran_yoast indexable_hierarchy, wpgran_yoasg migrations,
wpgran_yoast_primary_term, wpgran_yoast_seo_links, wpgran_yoast_seo_meta

CCCETTTT TN

1)

tasmsssmssssnssat

By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information 17
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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5.  Once your website completes the restoration process, you will be met with the following screen. Click

fReturn To UpdraftPlus Configurationo .

Activity log

The restore operation has begun (1f4e092332e5). Do
not close this page until it reports itself as having

L]
Tl

finished.

Restoration progress:
v Verifying

¥ Database

¥ Plugins

¥ Themes

¥ Uploads

v Others

v Cleaning

¥ Finished

Follow this link to download the log file for this

restoration (needed for any support requests).

Unpacking backup... (backup_2024-08-06-

1518 Elementary School a3das7a84c2d-themes.zip, 20 MB)
Unzip progress: 1802 out of 1987 files (38 MB,
themes/Divi/core/admin/js/es6-promise.auto.min.js)

Unzip progress: 1907 out of 1997 files (64.4 MB,
themes/Divi/includes/builder/frontend-
builder/assets/vendors/plugins/imagetools/plugin.min.js)
Moving old data out of the way...

Moving unpacked backup into place...

Cleaning up rubbish...

Unpacking backup... (backup_2024-08-@6-

1518 Elementary School a3das57a84c2d-uploads.zip, 9.2 MB)
Unzip progress: 233 out of 233 files (9.2 MB,
uploads/2024/88/rr.jpg)

Moving old data out of the way...

Moving unpacked backup into place...
Cleaning up rubbish...

Unpacking backup... (backup 2024-08-06-
1518_Elementary_School a3das57as4c2d-others.zip, 2.5 MB)
Unzip progress: 15 out of 15 files (5.6 MB, wflogs/attack-

And you're done! You successfully restored a backup.

Updating WordPress

Keeping your WordPress website, plugins, themes and files updated is essential. Neglecting this may cause errors on
your website and even break your website completely. The i nt ernet wupdates at a

updated with the latest software ast h ey

contain security patches that

rapid

can

Leaving your website outdated can make it vulnerable to attacks and hackers. It is recommended to always create a
backup before you update your website as sometimes an update can break your website.

@ Elementary School

9

Home

Updates

UpdraftPlus Backup/Restore

== New i"

1. Navigate to Dashboard

> Updates,

UpdraftPlus

number next to the Updates

updates are available.

website once a month.

Warning! Migration Almost Complete!

Plugin(s) listed here have been deactivated dut

By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information

provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.

Tip: Notice the red circle and

ailable! Please update tab. This indicates how many

We recommend updating your

al
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Here you will all the available updates for your WordPress website. This includes the WordPress core

plugins and themes.

(0] start

Let
6.6.10

S
button.

by updating the
cl

Once you

Wor d Pr e s sUpdateitoeversian

i sonidl startrupdatihge Thib takied adew minMes.r d Pr e s

During the process of any updates (including the core, themes and plugins) do not make any changes to
your website. Wait for the process to complete before working on anything.

© A HementarySchool ©9 BP0 +

Current version:

Last checked on Augu

This site is automatica

ole automati

New W4

UpdraftPlus

6.5.5
st 6, 2024 at 4:16 pm GMT+0200. Check again

ally kept up to date with maintenance and security releases of WordPress only.

ipdates for all new versions of WordPress

Comments

Important: Before

Projects

DF Popups

Appearance
& Plugins &
Users

Tools

Plugins (6)

Settings

= Easy WP SMTP

Now the WordPress coreisup d at e d

section. Tick t h

An updated version of WordPress is available.

updating, plea ur database and files. For help with updates, visit the Updating WordPr

ress 66,1 manually:

dated, it will be in maintenance mode. As soon as your updates are complete, this mode will be deactivated.

The following plugins have new versions available. Check the ones you want to update and then click “Update Plugins

| et
Selet Allo checkbo

6s move on
X

0
UpdatedPluginsd ¢ k A

the | at
Howdy, websitedesign [l
plugins. Scrol l

During the process of any updates (including the core, themes and plugins) do not make any changes to

your website. Wait for t

W @& Elementar

he process to complete before working on anything.

ew WA  UpdraftPlus

Updates @ Plugins (6)

Select All

DF Popups
Appearance
& Plugins @
‘/ E

B Settings

= Easy WP SMTP

The following plugins have new versions available. Check the ones you want ta update and then click “Update Plugins®

Classic Editor

on 1.6.4 details
ts author)

You have version 1.6.3 insta
Compatibility with WordPres
Compatibility with WordPress 6.6.1: 100% (

led. Update to 1.6.4
s 6.5.5: 100% (acco

9
ccording to its author)

Duplicator
a 1.5.10.2 details

Duplicator -0

Easy WP SMTP
You have version 2.3.1 installed. Update to 2.4.1. Viey n 24,1 details.
Compatibility with WordPress 6.5.5: 100% (according to i
Compatibility with WordPress 6.6.1: 100% (according to its author)

uthor)

Really Simple SSL

You have version 8.1.5 installed. Update to 8.1.6. View version 8.1.6 details
Compatibility with WordPress 6.5.5: 100¢ ording to its author)

h WordPress 6.6.1: 100% (according to its author)

Howdy, websitedesig

By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or

misleading information. Use this document at your own risk.
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4, Now scrol |l down and do t he s am8eletttllon gc hweictkhb oyxo uarn dt hcel nie
flUpdate Themeso .

During the process of any updates (including the core, themes and plugins) do not make any changes to
your website. Wait for the process to complete before working on anything.

Howdy, websitedesign

+ New B4 UpdraftPlus

Pages

Comments Themes (2)

The following themes have new versions available. Check the ones you want to update and then click "Update Themes"

stomizations you have made to theme files will be lost. Please consider using child themes for modifications.

Twenty Twenty-Four

You have version 1.1 installed. Update to 1.2.

Settings

4 Divi
Easy WP SMTP )
You have version 4.26.0 installed. Update to 4.27.

M v
B o V) Select Al

® pivi
4',} Duplicator (3

te Themes
o Get Version 6.6.1

5. Finally, to check if there are any updates left,si mpl y | ook for a red cUpdatése finot
tab. I £ t her &deansyautwebsite ¢s up td date.n

Howdy, websitedesign [l

O a P 0 4+ New WA UpdrnaftPlus

hboar
LU Update Themes
The update process is starting. This process may take a while on some hosts, so please be patient.

Updates
NaDInG

No)more)updatesjavialble):)
Posts Updating Theme Twenty Twenty-Four (1/2)

Media
Twenty Twenty-Four updated successfully. More details. v

Pages
Commivients Updating Theme Divi (2/2)

Projects

Divi updated successfully. More details, v

DF Popups

Disabling Maintenance mode.

Appearance All updates have been completed

& Plugins Go to Themes page | Go to WordPress Updates page

Users

w By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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Managing Content

Your website consists of different pages that people can view on the internet. It is important to structure your content in
an organized manner. Content is organized using pages.

We will create a page and design it using the ® Divi Builder.

1. Navigate to Pages > Add New Page

Alternatively, if you donét want to cr edtllRageso pamge,
then the screen will promptyou to your listofpages. Hover on the pageEdjto.udd
Now skKip to step 3.

All Pages

® Comments Add New Page

. )F Page Categories
) Projects DF Page Categorie

DF Popups
Disabling Maintenance mode...

¥ Appearance All updates have been complet

2. You will be prompted to create a new page. Once you come to this screen, create a name for your page.
Once you ar ePuldishoe, click n

&) @ Elementary School B + New ©A UpdraftPlus

@ Dashboard : Add New page
A Posts

Create ainame for/your/page. Divi Page Settings < @

[Sample Page

S |

Page Layout:

W Pages

All Page @ Use The Divi Builder

Add New Page

Right Sidebar v

F Page Categories Publish AV o a

C

® Comments | Save Draft

vB I £ £ ¢ £ =

.

s
@
I
[

A Projects 9 Status: Draft Edit

DF Popups
M Appearance
£ Plugins
e Users gaasanseaseny .
moseings

& Easy WP SMTP DF Page Categories AV A

w By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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3. Once your page has been published, you will see a notice box showcasing your page link.

And youdre done! You successfully created your first

As this manual focuses on Divi to create and design websites, we will skip the plain text editor and jump
right into building the website with @ Divi Builder. C1 i ¢ Wsedl'he Divi Buildero .

UpdraftPlus

i Page published!

B Pages Sample age Divi Page Settings Vo

All Pages Permalink: prev.co.za/dylan/school/sample-page | Edit Page Layout:

Right Sidebar v

Publish AV A

Preview Changes
9 Status: Published Edit
& Visibility: Public Edit

fif] Published on: Aug 6, 2024 at 17:32 Edit

: Not available

Y| Readability: Not available

4. Once you click the button, Divi will give you 3 options to choose from. For this demonstration, we will load
apreedesi gned template and deBrowpelLayoutsof.r om t here. Cl i ck

: o._° ofo +

—1 o[ o

(Sl |E A= % A= B5°
=0 i o— = —0

BUILD FROM SCRATCH CHOOSE A PREMADE LAYOUT BUILD WITH Al
Build your page from the ground up. Don’t Choose from hundreds of premade layouts, Simply describe your page content, sit back,
Worry, you can access our premade |ayouts start from any of your saved layouts, or relax, and let Divi Al build your page with
at any time. clone an existing page. the click of a button.

E

Start Building

memssasssan,

w By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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5. You wi Il | be greeted with Divids huge | ibrary full of

Load From Library

Premade Layouts Your Saved Layouts Your Existing Pages
370 Layout Packs (2703 Total layouts) NewToOld v
g Search
R E Ceaiiaierebaly
i Searchatheme) i
:h..ceteg.ﬁe, ........................... St Eind Your Dream
3 ' Home With Divi
Art & Design
Business
Community & Non-Profit Neottobe Svoss R Dine In, Order Out, Booka [ ov...
84 6 12 Special Event. We Also ‘
Education == i Offer Catering!
Water Non Profit Realty Eatery
Events ot Pac + P L
Fashion & Beauty
: Food & Drink
é Health & Fitness . —
.'::.-..-.-::::.'.:.:.:.u-"'""-"-----------------" o %‘! m .‘ SR
Letdos familiarize ourselves with the different tabs a
T h ePremade Layoutsd0 t ab consists of Di beadtitul ext en
Premade Layouts themes.
T h evouii Saved Layouts0 t ab consists of all your d¢

Your Saved Layouts existing website that was saved or your Divi cloud.

T h eYouii Existing Layoutsd6 t ab consi st s sgrfsomybur your

Your Existing Pages current website that you can re-use.

Search Here you can search for a theme name.

| + Filter

Categories Here you can categorize themes based on the type of theme that you are
ReEEiBesin looking for.
Business

Community & Non-Profit
Education

Events

Fashion & Beauty

Food & Drink

Health & Fitness
Lifestyle

Online Store

Services

% By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information 23
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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6. For this demonst r atHemeaentayeSchodld | a nsde atirstgagdfdasign thiat comes
up. Click on the layout.

Load From Library

Premade Layouts Your Saved Layouts Your Existing Pages

New To Old v

Find A Layout 1 Layout Pack (7

elementarﬂ + Filter ! o

Admissions & Prograns
=}

Categories

Art & Design

Business

Community & Non-Profit

Education
Elementary School Programs Page Elementary School Staff Page Elementary School About Page
Events

Fashion & Beauty
Food & Drink

Health & Fitness

7. Now c | iUsekhisdayoufd .

“ Layout Details

Premade Layouts Your Saved Layouts Your Existing Pages

Education

Elementary School Programs Page

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna
aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat.
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore ma
Lorem[...]

Layouts In This Pack (7)

View Live Demo Use This Layout

Programs

8. Once your layoutisi mpor t e d ,BuitdlOn Thie Front Enfio

Elemer - " UpdraftPlus

Screen Options ¥ Help *
Dashboa Edit Page | Add New page
Posts Samp\e Page Divi Page Settings AV A
Media
Permalink: https://wdprev.coza/dyla Dot Navigation:
] 3 e - Off v
All Pages Return To Standard Editor  §  Build On The FrontEnd % 2 @ 0O 0 000
Publish AV s

Preview Changes

?  Status: Published Edit
Hero ~
@ Visibility: Public Edit
[ Published on: Aug 6, 2024 at 17:32 Edit

Fullwidth Header
¥ SE: Not available

° Y| Readability: Good
! ° Move to Trash
L Feature A
Ea: 4 DF Page Categories AV s
By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information 24
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or

misleading information. Use this document at your own risk.
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9. Now you are inside the front-end builder of Div Tab on the 3 dots to expand the controls.

Howdy, websitedesign [ll Q

" HOME ABOUT STAFF BLOG CONTACT

OUR PROGRAMS

Admissions & Programs

Howdy, websitedesign [l
00"
r\ HOME ABOUT STAFF BLOG CONTACT
Gl

OUR PROGRAMS

Admissions & Programs

Letds go over t he mbBeslffreeitogpaver theamds wedidmat covel).s .

1. The ENEEE desktop, tablet and smartphone icons switch between different breakpoints. If

you wantto designthemo bi | e fAversiond of your website, you
icon and design from there. (We will cover responsive designing in the last sub-section of this
section.

2. The ﬁ plus icon allows you to add more designs from the Divi library.

3. The ° exit icon toggles the bottom panel on and off.
4. The gear icon enables a popup to configure the page settings.
5. The 3 save icon saves your progress.

Tip: Save your progress using the save button the same way as you
would save on a Word document.

w By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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Adding And Editing Modules

1. Hover over any area on the website until you see a grey o plus icon. Click on it.

Elementary School New dit Page Exit Visual Builder

" HOME ABOUT STAFF BLOG CONTACT

2. Once you click on the icon, a popup will appear with a list of available modules that you can use
throughout your website. midalesmaehishanuah Buttheomostcomman al |t he
modules that you will be using are Heading, Text, Button,
Image, Gallery and Call To Action modules.

Insert Module
Tip: Feel free to experiment with different modules
and see what they do. This helps you to familiarize
yourself with Divi.

New Module Add From Library

Search

<>
Fullwidth Code Fullwidth Header

= in]
d n Fullwidth Image Fullwidth Map P n

= B
Fullwidth Menu Fullwidth Portfolio
=2
Fullwidth Post Slider Fullwidth Post Title

@
0000000

% By accessing this document, you agree that the Owner/s make no guarantees about the accuracy or completeness of the information 26
provided. While efforts are made to keep the content up-to-date, the Owner/s are not responsible for any errors, inaccuracies, or
misleading information. Use this document at your own risk.
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3. We will use the text module and designit. Sear Tekxtdo ii n the search field and cl
insert it into your website.
e
Insert Module
New Module Add From Library
Exi Marq;:‘-:Text § T-e{(t i ms
sum do'or Aa -------------------------- .i tempor in
Text HiEI-TIighter
| —
° @ Math & Science Cl
4. Notice a new popup appeared with the text properties. This is where you design the module.
Text Settings s : HOME ABOUT STAFF BLOG CONTACT
Preset: Default ~
Content Design fhis text inline or in the module Content settings. You can also style every aspect of this content in the module Design
is text in the module Advanced settings.
+ Filter
Text ~
I @ Generate Content With Al ]
Body
wa 1 | i Extra Curricular Programs
paragraph ~ B 7 = IE & 66
EIEBE S UA-B wum dolor sit amet, cor ipiscing elit, sed do eii tempor incidi
LT E=E¥QO ut labore et dolore magna aliqua.
> Young Musicians"" ° Q Math & Science Club
Letds go over each of the highlighted areas.
The Content tab allows you to enter the properties that this module requires. For
Content
example, the text module requires you to add text.
Design : : .
The Design tab enables you to design your module. From colours to fonts to sizing,
all your design properties for the element can be found here. (Each element has
different design properties.)
The Advanced tab enables you to advanced styling. This tab includes input for
Advanced custom CSS, breakpoint behaviour, animations, transitions, and more.
_ The X button closes the popup and discards your edits and styling settings.
27
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The Checkmark closes the popup and saves your edits and styling settings.

v

Feel free to play around with the popup and familiarise yourself with the contents.

5. Inthe Text module in the Content tab, create a title and add some text underneath. Then click the green
checkmark box.
Edit Page Exit Visual Builder
CONTACT
Text Settings
Preset: Default ~
Content Design Advanced
@ Sciences @
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed
do eiusmod tempor incididunt ut labore
© Add}your/textjhere
5 Hello, I am a title. :) :;
: Hello, a2 te:3 S’QE :-'lello,Iavm:tpafagl'al).l'ltlljwtde‘s.crib‘esthe g
: § § itle. T love website design and creating :
§ Hello, | am a paragraph that describes the title. | love website design and creating websites. ; ; websites. [+) @§
Notice the text showing on your website.
6. Letds style this module, but first, whkighligktteltitleaod t el |
select AHeading 1 in the text properties above.
Elementary School E Exit Visual Builder
Paragraph
- PR e N
ét‘ Headlng 1::33SelectjlleadingMiact
s Yassssssssasssasassssasasad " ) m
o Hegding 2
" Hea ling 3
@ Sciences @ Headjng 4 it With Al
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed L i
do eiusmod tempor incididunt ut labore d
3 1. Highlightiyour'text)
l;l'..v,?alxl a paragraph that describes the
Hello; Lama tide; ) title. I love website design and creating
Hello, | am a paragraph that describes the title. | love website design and creating websites. websites. @
© NI

Once yo headingile k Mmoti ce your text becoming bigger and

b
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7. Click on the design tab. Notice there are many design properties to choose from.

Elemantarny Schoc w Exit Visual Builde:

Yoot

-
-

CONTACT

Teut Settings

Preset: L="wilt ~

[V

Content Design Advanced

@ Sciences

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed

Clickion the Designjta

L AU Lt UL

do eiusmod tempor incididunt ut labore d o v

Hello, | am a title. :)

Hello, I am a paragraph that describes the title. | love website design and creating websites.

®

8. We will only be designing the heading and the text for now. That means we will be using the first 2
dropdowns as shown below.

~

Tip: Feel free to play around with the different design properties offered and see what they
do. Depending on your module type, some design options may differ. For instance, a
butonmodul e wondét have a heading design prope

Exit Visual Builder

'00"
" ‘ CONTACT
-—w Text Settings
" Preset: Default ~
Content Design Advanced
@ Sciences @
+ Filter
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed L: .
do eiusmodtemporincididulD,e,S_ig/n\th,e)tgxt — dg t - §
Designjthe heading i i
v
Hello, | am a title. )
Hello, | am a paragraph that describes the title. | love website design and creating websites s
(] = o o b
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9. Let 6s change t heAbbretadt. of the text to A

et Text Settings & H {  ABORETO v

=
TI' Preset: Default -

Content Design Advanced ) ABORETO
#R Sciences
L

do eiusmod tempor incididunt ut labore

Anset

sitamet, sed

€ d Alata

Headings: Open Sans

Bady: Open Sans

Hello, | am a title. :)

Hello, 1 am a paragraph that describes the title. | love website design and creating websites. Text Font Style
ﬂ NG o
© NN
x bl c v

Feel free to choose any font that you like.

10. Scrol I a bit doewtAextuColord | a RoatuSizsoe e A

xit Visual Builder

Edit Page

Text Settings

Preset: Default ~

Content Design Advanced

@ Sciences @

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed L 2
do eiusmod tempor incididunt ut labore d Text Text Color / M‘akae’ tjle/ t—e‘x‘tl Ee/ql
; o (@proee
Saved R t g
TextTextSize 2 @ &
®
HELLO. | AM A TITLE. 2) TextLetterspacing  Setithe fontisize)to) 18px
A A ®
HELLO, | AM A PARAGRAPH THAT DESCRIBES THE TITLE OVE WEBSITE DESIGN AND CREATINC

Text Line Heiih(

Notice the changes as you select the styling values. The text changed to red and it became slightly
bigger.

Edit Page

Text Settings

Preset: Default ~

Content Design Advanced

do eiusmod tempor incididunt ut labore

Text Text Color

(/X I T ISCY I PZ |

Saved
Notice the changes)
- TextTextSize ? O ® O
HELLO, I AM A TITLE. ) ° 18px
HELLO, I AM A PARAGRAPH THAT DESCRIBES THE TITLE. | LOVE WEBSITE DESIGN ANI
Text Letter Spacing
[ ]
Text Line Height
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed ° Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed
do eiusmod tempor incididunt ut labore et dolore do eiusmod tempor incididunt ut labore
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11. Scroll down in the same tab a bit until you s e ddeading Texto . Cl i ¢k on it

Exit Visual Builder

Edit Page

Text Settings

Preset: Default ~

Content Design Advanced

do eiusmod tempor incididunt ut labore do eiusmod ti

Text Alignment

Text Color
DE ) I ¥
Click here)
HELLO. | AM A TITLE. 1) Pt — )
HELLO, I AM A PARAGRAPH THAT DESCRIBES THE TITLE. | LOVE WEBSITE DESIGN ANIT % Ve
~
] Young Musicians O Math & SRS 5 e v
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed ° Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed
do eiusmod tempor incididunt ut labore et dolore do eiusmod tempor incididunt ut labore

12.Notice there are different heading types to choose fr
10 in step 6, we nHlésdeletted. Ifpaulsedected a difterert heading in step 6,
please select its corresponding style. l.e. Heading 4 = H4.

Thereafter, make youmMHeafliognFont Waighth lachabsing Badfiorn theg 0
dropdown.

Exit Visual Builder

Text Settings

Preset: Default ~
Content Design Advanced
do eiusmod tempor incididunt ut labore do eiusmod te
Heading Text ~ i
H:

Hello, | am a title. )

:  Bold
HELLO, | AM A PARAGRAPH THAT DESCRIBES THE TITLE. | LOVE WEBSITE DESIGN ANI %anassssssssansss!
Heading Font Style
) oung usiins O veen s SN
Lorem ipsum dolor sit amet, consectetur adipiscing elit. sed ° Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed
do eiusmod tempor incididunt ut labore et dolore do eiusmod tempor incididunt ut labore

13.Scrol |l a bit d#deadingUTexttalighmepntou anee siél ect the middle alic
select any font color youbéd | ike.
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Exit Visual Builder

bool
P HOME A SRR
L Preset: Default -

do eiusmod tempor incididunt ut labore do eiusmod tempor incfiCIES Design Advanced

Bold

Heading Font Styl

i Heading Text Alignment |
L ;l-----..------..------..------..-----
Hello, | am a title.:) s b
HELLO, | AM A PARAGRAPH THAT DESCRIBES THE TITLE. | LOVE WEBSITE DESIGN AND CREA e
e O ®
saved G Recent

Heading Text Size

Yo st E— - >
Lorem ipsum dolor sit amet, consectetur adipiscing elit. sed ° Lorem ipsum dolor sit amet. consectetur adipiscing elit, se

do eiusmod tempor incididunt ut labore et dolore do eiusmod tempor incididunt ut labore

14. Scroll down a bit and change the font size to 55px. Notice that your title becomes bigger as you change
the size values.

ate a background for this title and paragrap

15.Let d6s cr e
tab. N a vGoagtent Tea bt oa nt dh et Baekgroundldi.c k 6

&ontento
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